
Job Description of Manager (Civil Engineer) (Level-10): 

i. Prepare the tender/ contract documents and carry out its evaluation for the procurement of 

mechanical works, goods and services as well as report to the General Manager (GM)/ Managing 

Director (MD) as required. 

ii. Involve in bid evaluation submitted by the Consultant/Contractor/Supplier at different levels of project 

work. 

iii. Assist GM to negotiate the contracts (to reach profitable agreements) of contractors, communicating 

with engineers & inspectors, and coordinating the delivery of materials with vendors. 

iv. Review drawings, bill of quantities, planning & scheduling and technical reports submitted by the 

Contractor/ Consultant. 

v. Review and design of civil components of hydropower and other infrastructure /facilities of the 

Company. 

vi. Review of the reports submitted by the Consultant/ Contractor. 

vii. Review compliance with federal and local safety guidelines and standards. 

viii. Review of the project planning submitted by the Consultant. 

ix. Generate reports focusing on project progress respective of stipulated time and costs. 

x. Attend design meetings, technical meetings and site progress meetings with the Consultant/ 

Contractor. 

xi. Assist GM to allocate job to different line engineers of the project and assure the completion of 

allocated job in specified time. 

xii. Coordination with different departments/ divisions and personnel of the Company for discussion and 

suggestion in developing the project. 

xiii. Assist GM to evaluate and prepare detailed progress reports of the projects. 

xiv. Assist GM in budgeting process. 

xv. Assist GM to plan different capacity enhancement programs for the Company’s personnel. 

xvi. Make request to GM to hire national and international experts for the report review, in case of need. 

xvii. Attend weekly/ monthly meeting with other office staffs to know how the problems or difficulties 

hampering the projects’ progress. 

xviii. Involve in cost estimations and budgeting, establish construction schedules, negotiate contracts, 

obtain permits, manage on-site construction personnel etc. 

xix. Conduct assessment survey of resources (manpower, equipment and materials) from start to finish 

of the project with attention to budgetary limitations. 

xx. Assist GM to plan all construction operations and schedule, intermediate phases to ensure deadlines 

will be met. 

xxi. Acquire equipment, material and monitor stocks to timely handle inadequacies on consent from the 

GM. 

xxii. Assist GM to hire contractors, other staff and allocating responsibilities to them. 

xxiii. Supervise the work of laborers, mechanics etc. and give them guidance when needed and ensure 

adherence to all health and safety standards and report issues. 



Job Description of Manager (Civil Engineer) (Level-10): 

xxiv. Determine the scheduling of different phases of a project based on established deadlines.  

xxv. Resolve problems which arise due to inclement weather, emergencies, or other issues that may 

cause delays in project progress. 

xxvi. Supervise all engineering staff, evaluate all work and arrange required training for better 

performance. 

xxvii. Monitor all marketing and development activities for projects. 

xxviii. Analyze and recommend appropriate strategies for all key management issues and interview various 

candidates, if required according to scope of all projects. 

xxix. Direct and oversee construction projects from conception to completion including monitoring of 

compliance with safety and building regulations. 

xxx. Coordinate with the Consultant as per requirement to ensure construction quality including time and 

cost control. 

xxxi. Identify, prepare and report the project progress to management.  

xxxii. Ensure quality and completeness of the deliverables in reference to the approved Terms of 

Reference (ToR). 

xxxiii. Monitor the Contractor’s daily, weekly and monthly progress with approved project implementation 

plan. 

xxxiv. Carryout periodic quality checks as required. 

xxxv. Review and verify the Contractor’s payment statements. 

xxxvi. Ensure reliability of progress report submitted by the Consultant/ Contractor. 

xxxvii. Ensure “As Built Drawings” are prepared and well documented. 

xxxviii. Conduct and participate in different levels of project related meetings as per requirement. 

xxxix. Manage effective communication to various stakeholders and related local authorities of hydropower 

projects of the Company. 

xl. Address issues raised from different line agencies, stakeholders, right holders, related institutions 

etc. and forward to MD for further action, if required. 

xli. Support management to analyze the claims, variations, extension of time etc.  

xlii. Review the project interface in the implementation schedule submitted by the Consultant/ Contractor 

and suggest appropriate measures for correction, if required. 

xliii. Carryout EIA/ IEE, licensing works (Obtain/Renewal/Update), connection agreement, PPA, financial 

closure works and other regulatory works with Line Agencies.  

xliv. Interact and assist the seniors of same/other divisions of the organization from time to time as per 

requirement. 

xlv. Perform any other duties as assigned by the Company. 

 


